


The Co-Curricular Transcript (CCT as we call it on the system) allows students to track involvement 
including memberships, leadership positions, event attendance, and more. Here, you can customize 
your transcript and generate a document to showcase your achievements.
Edit, check and download before graduation, as you will lose access to NUSync upon graduating.
Please check with your CCA student leaders if your involvement is not reflected accurately.

CCA Record



CCA Transcript
The Co-Curricular Transcript (CCT) allows 
students to track involvement including 
memberships, leadership positions, event 
attendance, and more. Here, you can customize 
your transcript and generate a document to 
showcase your achievements.

• Navigate to the Home page

• Select My Activity

• Select My Co-Curricular Transcript

Video Link for CCA Transcript:
CCA Transcript Tutorial on Vimeo

Link to read more on CCA Transcript:
CCA Transcript Tutorial

https://vimeo.com/showcase/11229152?video=828437237
https://readyedu.atlassian.net/wiki/spaces/CGSD/pages/311099409/Co-Curricular+Transcript+CCT?atlOrigin=eyJpIjoiN2M5Njg4ZDJmMjU2NDEwYThjMTA3Mjc1ZWM2YmVhMjgiLCJwIjoiYyJ9


CCA Transcript
• Click the Edit toggle to customize what displays on your CCT

• Here, the following sections will automatically display on the CCT, however, you can add 
notes and edit visibility

• Group Membership

• Officer Positions

• Event Attendance

• Service Hours

• Checklist Completion

• Self-reported Experiences

• Click Share to save your CCT as a pdf 

and share a link to your CCT

Video Link for CCA Transcript:
CCA Transcript Tutorial on Vimeo

Link to read more on CCA Transcript:
CCA Transcript Tutorial

https://vimeo.com/showcase/11229152?video=828437237
https://readyedu.atlassian.net/wiki/spaces/CGSD/pages/311099409/Co-Curricular+Transcript+CCT?atlOrigin=eyJpIjoiN2M5Njg4ZDJmMjU2NDEwYThjMTA3Mjc1ZWM2YmVhMjgiLCJwIjoiYyJ9


Service Hours
The Service Hours feature in NUSync is a dynamic tool designed to 
seamlessly connect students with service opportunities. This 
feature provides a convenient platform to track and record their 
accrued service hours. 

Adding Service Hours As A User Within NUSync

A User can easily add service hours by following these important 
steps:

• Navigate to Home

• Select the My Activity dropdown and click My Service Hours

• Click on Add Service Hours

• Complete the required fields

• Click Save. This will route to group for approval.

Video Link for Service Hours:
Service Hours Tutorial on Vimeo

Link to read more on Adding Service Hours as a User:
Adding Service Hours as a User Tutorial

https://vimeo.com/showcase/11229153?video=520422848
https://readyedu.atlassian.net/wiki/spaces/CGSD/pages/310804496/Service+Hours#Adding-Service-Hours-As-A-User-Within-CampusGroups
https://readyedu.atlassian.net/wiki/spaces/CGSD/pages/310804496/Service+Hours#Adding-Service-Hours-As-A-User-Within-CampusGroups


Samples of CCA Record-Groups
Check that your membership dates are correct.



Samples of CCA Record-Events
There can be a mixture of events, and CCA records of event organising committee. 
You can add reflection via note. 



Samples of CCA Record-Service hours
There can be service hours from helping out at an event, or an experience. Experiences are typically 
programme based, and can be useful to record involvement of sub-committee members.
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