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Event Registration Template
	1. 

	Project Title

	
	What is the name of your project?
	Chinese Varsity Christian Fellowship Contact Group (CVCF CG)

	2. [bookmark: _heading=h.gjdgxs]
 
	Event Details  

	
	Fill in the following event details
· Day 
· Date 
· Time
	Tuesdays (2026)
· Week 2:  20/01/2026
· Week 3:  27/01/2026
· Week 4:  03/02/2026
· Week 5:  10/02/2026
· Recess week: 24/02/2026
· Week 7:  03/03/2026
· Week 9:  17/03/2026
· Week 10: 24/03/2026
· Week 11:  31/03/2026
· Week 12: 07/04/2026
· Week 13: 14/04/2026

6pm to 10pm

	3.  

	Organising Committee Details 

	
	Fill in the following details of all OrgComm Members.
· Name 
· NUS Email Address 
· Organisation Email Address 
· Mobile Number
	
CVCF Chairperson
· Name: Ding Yi He
· NUS Email Address: e1121690@u.nus.edu
· Organisation Email Address (where applicable): cvcf.secretary@gmail.com 
· Mobile Number: 91298214

CVCF Secretary 
Name: Joyce Chan Yi Ling
· NUS Email Address: e1356087@u.nus.edu
· Organisation Email Address (where applicable): cvcf.secretary@gmail.com 
· Mobile Number: 88584023

	4. 

	Objectives

	
	What is the purpose of the event and what do you want to achieve from it? 







	· To equip all CVCF members with sound understanding of the Bible and how to apply it to their daily lives.
· To build strong friendships among CVCF members.
· To provide a safe environment for members to reflect about aspects of the Christian Faith



	5. 

	Target Audience 

	
	Who are your intended audiences?
	Mandarin-speaking NUS students interested in CVCF

	
	What is the profiling of your audiences?

	University students. 

	
	What is the expected number of participants? 

	25

	6. 


	Programmes 

	
	What is the programme schedule for the day?

	Total duration: 4 hours

Time: 6pm to 10pm
6 - 7pm: Dinner
7 - 705pm: Opening Prayer
705-725pm: Communal Singing with Youtube or playing
of live instruments
725-855pm: Group session
855-9pm: Closing Prayer
9-10pm: Tea, snacks and chit-chat

	
	Are you collaborating with any external organisation? - The roles of both/all parties should be clearly stated in the proposal.

	 


	
	Details of your programmes
	At the start of every session, 
· Attendance will be taken on site via NUSync. This is to ensure that we are aware of the students who are present.

· To build a culture of prayer, we would spend 5 minutes at the start and end of the session, to pray to God.

· During communal singing, we would sing songs in praise of the God we worship.

Overview of Weekly Group Sessions 
Week 2: 20 Jan - Welcome Back Session
This session will focus on welcoming members back for the new semester. There will be bonding activities, followed by guided reflection and goal setting for 2026

Week 3: 27 Jan - Faith Workshop
A faith workshop will be conducted in the form of faith Q&A. This session aims to help members understand one another better, particularly in terms of their faith journeys and how they can support and serve one another within the fellowship.

Week 4: 3 February – Bible Study
During this session, participants will engage in a Bible study based on a selected passage of Scripture. The session will be facilitated by a Bible study leader. Following the Bible study, there will be small group sharing, where participants may:

· Share personal concerns and struggles they are currently facing

· Reflect on and discuss insights from the Bible passage

This is intended to foster mutual encouragement and growth.

Week 5: 10 February – Chinese New Year Gathering
A fellowship gathering to celebrate Chinese New Year, strengthen relationships, and promote community bonding among members.

Recess Week: 24 February –Bonding Day
A combined bonding day will be organised to encourage cross-group interaction, deepen friendships, and strengthen unity within the wider fellowship.

Week 7: 3 March – Testimony Sharing
Members will share personal testimonies, focusing on their faith journeys, experiences, and how God has been working in their lives. This session aims to encourage faith and mutual edification.

Week 9: 17 March – “Why Study?” Session
This session will explore the topic of studying from a Christian perspective, helping students reflect on the purpose of education, vocation, and stewardship in light of faith.

Week 10: 24 March – CVCF Committee elections 
Leadership re-elections will be conducted in accordance with fellowship guidelines to appoint the next term’s leaders.

Week 11: 31 March – Prayer Meeting
A dedicated prayer meeting will be held, providing space for corporate prayer, intercession, and seeking God’s guidance for individuals and the fellowship.

Week 12: 7 April – Gift Pack Distribution
Gift packs will be prepared and distributed to NUS cleaning staff as an expression of appreciation, care, and Christian love in action.

Week 13: 14 April – The Last Meal
The final session of the semester, titled “The Last Meal”, will serve as a closing gathering to reflect on the semester, give thanks, and share a final meal together in fellowship.


 

	7.  

	Budget Proposal 

	
	Do you have a budget proposal? If yes, please include it. 

	$20 for snacks and chit-chat session 


	8. 
	Venue

	
	Where do you intend to hold your event? – Internal/external? 


	Internal – MPR2


	9. 
	Publicity and Marketing Materials

	
	Are there going to be copies of posters pasted on the noticeboards around campus? 
	NIL

	
	How are you going to publicise and reach out to the NUS community?
	- Instagram post on @nuscvcf Instagram account
- Facebook post on “NUS Chinese Varsity Christian
Fellowship 国大基督徒学生福音团契” Facebook
organisation account
- Word of mouth and other personal outreach to friends by
current and ex-CVCF members

	
	Do you have a marketing deck/proposal to reach out to potential sponsors? 

	NIL

	
	Location of publicity?
	Facebook, Instagram
Details: a story and post would be uploaded on our page on multiple days for our followers to share it with their friends.  These uploads will be just a poster stating the date, time, location of our CG sessions, and contact person’s details.


	10. 


	Guest-of-Honour

	
	Do you have a GOH?
	NIL

	
	Are you aware of the timeframe required for the invitation of ministers as your GOH? 
	NA



Safety Management Plan

	Activity
	Hazards Identified
	Likelihood
	Severity
	Mitigation

	Real life meetups
	Participants running a fever/feeling unwell with flu-like symptoms.
	Moderate
	Moderate
	With reference to ORMC Circular 02 (12 June 2023), participants will be asked to refrain from attending the event if they have acute respiratory infection symptoms, and they should stay at home until symptoms resolve. They should see a doctor if unwell or tested positive for COVID-19, to obtain an official medical certificate for sick leave for the purpose of official business.

	
	Participants conversing without masks.
	Moderate
	Low
	With reference to ORMC Circular 02 (12 June 2023), mask wearing both indoors and outdoors will no longer be mandatory, though masks will be worn in healthcare settings.

	
	Mixing between different groups. 
	Moderate
	Low
	As of 26 April 2022, with reference to ORMC 007/22 Circular 7, safe distancing is no longer required between individuals, and there is no longer a group size limit.

	
	The shared area would be unsanitary over time.
	Moderate
	Moderate
	Should the venue be a private home, the host would be in charge of disinfecting the area before and after the session. This includes mopping the floor and wiping the table with soapy water.

Soap or hand sanitiser must also be readily available to the participants.

	
	Group photos without mask on
	Moderate
	Low
	As of 26 April 2022, with reference to ORMC 007/22 Circular 7, safe distancing is no longer required between individuals, and there is no longer a group size limit.

	Sung worship sessions
	Participants singing (public venue only)
	Moderate
	Low
	With reference to ORMC Circular 02 (12 June 2023), mask wearing both indoors and outdoors will no longer be mandatory, though masks will be worn in healthcare settings.

	Recorded worship session (with no live audience)
	Singers/wind instruments being involved
	Moderate
	Low
	There will no longer be any restrictions with regards to singing following the stepping down of the COVID-19 Protocols (With reference to MOH’s press release on 9 February 2023.)

	
Meal times
	Participants eating together
	High
	Low
	Food and beverages served to participants may be provided. With reference to ORMC Circular 02 (12 June 2023), food handlers will wear masks during organised events.

	
	Participants sharing food 
	Moderate 
	Moderate
	Participants will not be allowed to share food.  

	
	Participants conversing without masks after meals
	High
	Low
	With reference to ORMC Circular 02 (12 June 2023), mask wearing both indoors and outdoors will no longer be mandatory, though masks will be worn in healthcare settings.

	Public speaking/ Lecture Sessions
	Speaker not wearing a mask
	Moderate
	Moderate
	With reference to ORMC Circular 02 (12 June 2023), mask wearing both indoors and outdoors will no longer be mandatory, though masks will be worn in healthcare settings

	Alumni Participation
	Alumni’s presence might cause more spread.
	Moderate
	Low
	VDS is no longer required as an entry requirement to campus, and all individuals can enter the campus regardless of vaccination status.



	If participant

	Displays emotional distress
	1. The Group Leader can ask if participants would like to step out of the room if they feel uncomfortable
2. Group Leaders will share resources (found in Annex A)

	Shares about their past trauma
	1. Group Leaders can ask if participants would like to step out of the room if they feel uncomfortable
2. Group Leaders will share resources (found in Annex A)

	Disclose their struggle with mental health
	Ask if they are currently seeking any help
1. If yes, share that that is a more suitable platform to be discussing this topic
1. If no, share resources provided in Annex A

	Disclose suicide ideation
	Do a suicide risk assessment:
1. “Have you ever thought of killing yourself?”
1. If yes, refer to Lifeline NUS, or UHC depending on the opening hours of UHC. Offer for Josephine [85331924] to go with them
https://emmresourcecenter.org/system/files/2017-04/10.%20Handout_B_Pocket%20Guide.pdf 



In the event that something goes wrong, i.e. a person from any group gets a fever/develops flu-like symptoms, that person is to return home immediately. The event organiser, as well as VCF Exco, is to be notified immediately as well.

Annex A
NUS Support Resources:
https://nus.edu.sg/osa/student-services/sw/student-support-resources 
1. University Counselling Services: +65 6516 2376
2. Lifeline NUS : +65 6516 7777 (24 hours psychological support for students and staff)
3. Student Wellness: osacares@nus.edu.sg 
4. Student Support Managers: https://nus.edu.sg/osa/student-services/sw 
5. Peer Student Support: https://nus.edu.sg/osa/student-services/sw/peer-student-supporters 
6. NUS Care Unit: https://care.nus.edu.sg/get-help/#sup-opt 
7. uNivUS mobile application for emergency contact numbers for injuries and other emergency situations.

External Organization Resources
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image1.png
ISSUE: FAMILY (GENERAL)

No | Name of Organisation Details Operating Hours Contact Number
14 AWARE Helpline For women facing issues. Mon to Fri: 1800-774 5935
(Association of Women for 3.00pm — 9.30pm
Action and Research)
2. | Baby Bonus Helpline (MSF) | For queries relating to the Baby Bonus scheme. Mon to Thu: 1800-253 7707
8.30am — 5.30pm
Fri: 8.30am — 5.00pm
3. | Child Protective Services For further information or for reporting of child Mon to Fri: 1800777 0000
(MSF) abuse. 8.30am — 5.30pm
4. | Men-in—Crisis Helpline For men facing issues. Mon to Fri: 1800-626 2626
(ADAM Association) 12.00pm — 8.00pm
ISSUE: FAMILY (VIOLENCE)
No | Name of Organisation Details Operating Hours Contact Number
1. | Care Corner Project StART | For families facing violence in need of counselling Mon to Fri: 6476-1482
and support services. 10.00am — 5.00pm
2. |PAVE Mon to Fri: 6555-0390
9.00am — 6.00pm
Wed: 9.00am — 6.00pm
3. | TRANS SAFE Centre Mon to Fri: 6449-9088

9.00am — 5.00pm





image2.png
ISSUE: THOSE REQUIRING COUNSELLING SERVICES

No | Name of Organisation Details Operating Hours Contact Number
1. Care Comner Counselling For the Mandarin-speaking community with Daily: 1800-353 5800
Centre family, marital or personal problems. 10.00am — 10.00pm
Closed on public
holidays
2. | Counselling and Care Centre | For those who are facing emotional, psychological, Mon to Fri: 6536-6366
relationship and marital problems. 9.00am — 4.00pm
3. | Eagles Mediation and For individuals, couples and families experiencing Mon & Fri 6788-8220
Counselling Centre (aka emotional and/or relational problems. With special 9.30am — 5.30pm
EMCC) focus for helping those who seek to rebuild their Tue to Thu
lives. 9.30am — 9.00pm
Sat: 10.00am — 4.00pm
4. | REACH Counselling Centre | For individual, couples and families, with a Mon to Fri: 6801-0730
particular focus on marital and family work. 9.00am — 5.00pm
Sat: 9.00am — 1.00pm
5. | Shan You Counselling For Mandarin-speaking community with family, Mon to Fri: 6741-0078
Centre marital and personal issues including bereavement, 12.00pm — 6.00pm
(Yuan Yuan Helpline) critical illness and other crisis. Sat: 1.00pm — 5.00pm
6. | WINGS Counselling Centre | For individuals of all ages with socio—emotional, Mon to Fri: 6383-5745
personal or family—related problems. 8.30am — 5.30pm
Sat: 9.00am — 1.00pm
7. CPH Online Counselling provides online counselling for individuals facing marital or divorce difficulties. Link:

https://www.cphonlinecounselling.sg/hc/en-us/articles/360041112993-About
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ISSUE: SUICIDE PREVENTION

No | Name of Organisation Details Operating Hours Contact Number

1. Samaritans of Singapore For people in crisis, thinking of suicide or affected 24 hours 1800-221 4444
(S0s) by suicide.
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